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School-Based Mental Health 
Screening Guidebook: 
Implementation Plan

This document serves as an outline for Local Education Agencies (LEAs) to fill in their 
implementation plan for school-based mental health screening.

Outline your plan in preparation of roll out: 

f Start small, as a pilot
• Such as: one grade level in one school at a time

f Consider rolling out your plan in phases, gradually scaling up as your resources and
capacity allow

f Include the WHO, WHAT, WHEN, WHERE, WHY

f Consider forming a stakeholder group to inform your decision making:
• Parents, students, teachers, administrators, mental health professionals in the

school and/or the community.

f Think through your community partnerships to support this work and invite them into
this process. Remember, you don’t have to do this alone!

Questions to answer as part of your plan:

What tool(s) are you going to use? USBE Approved Tools

What conditions are you going to screen for? USBE Approved Conditions

https://www.schools.utah.gov/file/57657a24-2f47-4fdc-901d-05d0c2248b15
https://www.schools.utah.gov/file/d45e581b-3f08-4739-8746-06759ed126ee
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Who is going to administer and score the screening tool(s)?
Same day review of results is necessary to ensure safety for those who indicate a high risk. 
Administering and scoring can be done by different people or the same people.

What is your plan for triaging?

What services will be provided in the school?

What community partnerships do you have in place for referrals?

How will parent consent be obtained?

How will you advertise screening to parents?
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How will results be shared with students and parents?

Who will collect the required data?

Resource: 
• School Mental Health Quality Guide: Screening 
• SHAPE District Assessment (Page 11)

If you have questions or need additional 
clarification please reach out to: 

Michelle Knight

SBMH Program Manager

Michelle.knight@schools.utah.gov

https://www.schoolmentalhealth.org/media/SOM/Microsites/NCSMH/Documents/Quality-Guides/Screening-1.27.20.pdf
https://www.theshapesystem.com/wp-content/uploads/2020/04/SMHQA-4.16-district-Version.pdf
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School-Based Mental Health 
Screening Guidebook: 
Parent Information

The purpose of this document is to be a sample flier for LEAs to provide to parents about 
screenings.

What is mental health screening? 

Screening is a process for evaluating the possible presence of a particular problem. 
Mental health screening may only happen after the students’ parents opt into a mental 
health screening program or event, giving active consent.

Screening is not an assessment or a diagnosis.

What is consent? 

Parental consent must be obtained within 8 weeks prior to administering the mental 
health screener. A separate consent form is required for each screening and cannot be 
combined with other consent forms. Parental consent must be obtained regardless of the 
age of the student.

What’s the process? 
(This process should summarize your implementation plan.)
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Are you diagnosing my child?

No. Screening is the process by which the presence of a particular problem is identified. 
Further assessment would need to be completed in order for a diagnosis to be provided. 

Will I receive the results of my child’s screening? 

Yes, schools are required to provide the results of the screening if a potential mental 
health condition is indicated. Results and resources will be provided to the student and 
parent including any services that can be provided by the school mental health provider 
or by a partnering entity.

What do the results of the screening mean? 

The results may indicate the possible presence of a concern and will help you to 
determine if your student may benefit from a full assessment. 

Do I need to pay for this? 

Screening is free for students. 

Other questions?

Resource: 
• School Mental Health Quality Guide: Screening SHAPE District Assessment (Page 11)

https://www.theshapesystem.com/wp-content/uploads/2020/04/SMHQA-4.16-district-Version.pdf
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School-Based Mental Health 
Screening Guidebook: 
Methods of Screening

The purpose of this document is to help LEAs determine the method of screening that best fits 
their needs and resources.

1. Grade level/Classroom: Announced, advertised, offered to a smaller selection of   
students based on other data such as school discipline data, SHARP data, administrator/
teacher buy in, parent buy in, etc. 

A. Considerations
 f This will require time taken out of the school day (BUT NOT ALOT!)

 f Screening could take place on multiple days as needed or on one day.
• If all in one day, where will students go whose parents didn’t give      

  consent?

 f Consent will have to be received prior to the date of the screening. 

 f Teachers may need to administer the survey and SBMH professional 
 reviews results and responds 

• Reviewing results needs to happen same day to ensure students needs   
  are triaged and addressed immediately

• Note: students at imminent risk of harming themselves or others should   
  receive immediate follow-up within 24 hours

 f Parents will need to be contacted separately regarding the results of the    
 screening 

2. Screening events: announced, advertised, offered to the entire student population 
(at the district/LEA level, school level, multiple schools at once, etc). Held on specific dates 
and times throughout the school year. Parents may sign up to attend or just show up. 
Parents accompany the child so consent can be signed at the event. 

B. Considerations:
 f Could result in data being skewed. It’s possible that certain populations may   

 not engage for a variety of reasons
• Language barriers
• Unsure of the process
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• Misperceptions of what a screening is and its purpose

 f Parents and their students can complete the screener virtually and then come   
 to the school to review/discuss their results

• If they don’t show up, who will follow up with them about their results?

 f Parents and their students can come to the event, complete the screener, then   
 review their results with a professional

 f Event must be staffed by appropriate personnel which could be an added cost   
 (stipends, additional contracted time, etc) 

• Grant funding is available to support these costs. 

Resource: 
• School Mental Health Quality Guide: Screening SHAPE District Assessment (Page 11)

https://www.theshapesystem.com/wp-content/uploads/2020/04/SMHQA-4.16-district-Version.pdf
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School-Based Mental Health 
Screening Guidebook: 
Talking Points for Boards

The purpose of this document is for LEAs to have talking points to present to their Board in 
regards to screening.

Screening is a process for evaluating the possible presence of a particular problem.
The intent of mental health screening is to determine the possible presence of a mental 
health concern and to determine if the student may benefit from a full assessment. Mental 
health screening may only happen after the students’ parents opt into a mental health 
screening program or event, giving active consent.

Screening is not an assessment or a diagnosis. 

Benefits of screening 

 f Support a Multi-tiered System of Supports (MTSS) 
 f Inform Prevention and Early Intervention Strategies
 f Identify concerns specific to certain grades or classrooms
 f Identify students with highest well-being  
 f Identify students at risk for a mental illness or harm to self or others
 f Make economically sound decisions 
 f Improve Access to Mental Health Supports  

See the School Mental Health Quality Guide: Screening for more details

Costs of screening 

Grant funding is available to support screening implementation and for “qualifying 
parents”.

• Most screening tools are available for free, but some require purchasing. 
• Stipends for school staff to support screening events may be required if offered 

outside contract time
• Additional funds for contracted services may be required 

https://www.schoolmentalhealth.org/media/SOM/Microsites/NCSMH/Documents/Quality-Guides/Screening-1.27.20.pdf
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Liability of conducting screening

53F-2-522 

“A school employee trained in accordance with rules made by the state 
board under Subsection (3)(a)(iii), who administers an approved mental 

health screening in accordance with this section in good faith, is not liable  
in a civil action for an act taken or not taken under this section.”

Connecting it to Child Find

 f Mental health screenings are one way to identify students with a possible presence 
of a disability, which is our responsibility. It supports our Child Find efforts but isn’t the 
only way.

 f In accordance with the requirements of Part B of the IDEA and the USBE Special 
Education Rules, each LEA implementing a mental health screener must have policies 
and procedures in place to ensure that any student suspected of having a disability, and 
who may need special education and related services, is identified, located, and evaluated 
consistent with the LEA’s Child Find system.

Resource: 
• School Mental Health Quality Guide: Screening SHAPE District Assessment (Page 11)

https://le.utah.gov/xcode/Title53F/Chapter2/53F-2-S522.html
https://le.utah.gov/xcode/Title53F/Chapter2/53F-2-S522.html
https://le.utah.gov/xcode/Title53F/Chapter2/53F-2-S522.html#53F-2-522(3)(a)(iii)
https://www.theshapesystem.com/wp-content/uploads/2020/04/SMHQA-4.16-district-Version.pdf
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