
 

How Online Providers Can Create a Student SEATS Account  
Guidance Document 

Purpose: To provide Online Providers with guidance on creating a student SEATS account to 
view the system from the student perspective. 

Procedure:  

1.​ On the SEATS website, click on Login/Create Account 

 
 

2.​ Click on No account? Create one 
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https://seats.schools.utah.gov/Account/Login?ReturnUrl=%2FAdmin%2FCcaInterface


 

 
3.​ Type in an email address that’s different from your current SEATS email address and 

click Next 
 

 
 

4.​ Enter the verification code that was sent to the email in Step 3 and click Next 
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5.​ Enter a secure password and STUDENT TEST as the Display Name and click Next 
 

 
 
 

6.​ Once signed in, review the permissions requested and click Accept 
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7.​ SEATS will direct you to the Choose User Type page, do the following: 

a.​ Choose account type: Student  
b.​ Click CREATE. 

 

  
 
 

8.​ On the Account Setup page, do the following: 
a.​ Legal first name: Student 
b.​ Legal Middle name: leave blank 
c.​ Legal last name: Test 
d.​ District: select any district 
e.​ School: select any school 
f.​ Email: the email you used at the beginning 
g.​ Click SUBMIT 

 

  

4 
Utah State Board of Education 06/2025 



 

9.​ On the Guardian Contact Information page, do the following: 
a.​ Guardian 1 First Name: Guardian 
b.​ Guardian 1 Last name: Test 
c.​ Guardian 1 email: the email you used at the beginning 
d.​ Guardian 1 Phone: use zeros 
e.​ Guardian 2 information can be left blank 
f.​ Click SUBMIT 

 

  
 

10.​You have now created a student SEATS account to view the system from the student 
perspective. 
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