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Setting up a NEW Counselor SEATS account

A

PLEASE NOTE: If you forget your login information,
change schools, can't access your account, etc.
contact: soep@schools.utah.gov

Do not create a second account
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THE STATEWIDE ONLINE EDUCATION PROGRAM (SOEP)
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LOGIN / REGISTER LEARN MORE CONTACT US

Sign into your account or create a About the SOEP Still have questions?
y account
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Click on 'Register’

THE STATEWIDE ONLINE EDUCATION PROGRAM (SOEP)
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LOGIN / REGISTER LEARN MORE CONTACT US

Sign into your account or create a About the SOEP Still have questions?
new account
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Select “No account? Create one” to creat your Entra
ID. You'll use this when logging into SEATS
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Enter your District email address and hit “Next”

Create account

Sign up to access USBE Statewide Online Education
Program.

Students: Do not use a school email
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You will receive a verification code email from

account-security-noreply@accountprotection.microsoft.com

Check your SPAM/Junk Folder
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Enter the verification code from the emalil
and click “Next”

Enter code
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Enter a password and display name and hit “Next”

The password must contain at least 3 out of: Lowercase, Uppercase, Numbers, and Symbols.
And must not be weak or commonly used

Add details

ore information to set up your

Counselor Tesﬂ
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Review the permissions requested and click “Accept”

USBE STATEWIDE ONLINE EDUCATION
PROGRAM (DEV)

counselor.test@proton.me

Permissions requested

% SEATS-TEST
~-= App info

This application is not published by Microsoft.

This app would like to:

\/ View your basic profile

v/ Maintain access to data you have given it access to
Accepting these permissions means that you allow this app to use
your data as specified in their terms of service and privacy
statement. You can change these permissions at
https://myapps.microsoft.com. Show details

Does this app look suspicious? ort it here

Cancel
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Choose "Counselor” and click “Create”

CHOOSE USER TYPE

© 2026 - SEATS v5.0.0
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Select your District/Charter, School, and
enter your counselor information. Click “Save”

CREATE
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You will get an automated email that your request for a
SEATS counselor account was submitted. When your
account has been approved you will receive an email

from the SEATS specialist.

REQUEST SUBMITTED.

An approval request has been sent to the program adminstrator

We will contact you when your information has been verfied and you will receive the required permissions

© 2026 - SEATS v5.0.0
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