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PURPOSE AND SCOPE:

1.

The purpose of this policy is to provide uniform guidelines regarding non-work-
related visitors; ensure the safety of employees’ family members and reduce USBE
liability; and promote a professional work environment.

2. This policy applies to all USBE employees, contractors, interns, and volunteers
(collectively referred to as “USBE employees” throughout this policy), as well as
visitors to our office.

3. This policy relies on the following definitions:

a. Service Animal: A service animal is defined as a dog or miniature horse that is
individually trained to do work or perform tasks for the benefit of an individual
with a disability, including a physical, sensory, psychiatric, intellectual, or other
mental disability.

POLICY:

1. A USBE employee’s family members or non-work-related visitors may come to the
office for brief visits that do not interfere with the performance of the employee’s
assigned duties and responsibilities, or the delivery of USBE services.

2. A USBE employee may not bring children to the office as a means of regular care for
the child.

a. This policy does not prohibit a USBE employee from participating in an
approved “Take Your Daughters and Sons to Work Day.”

3. A USBE employee may not bring a pet or an emotional support animal to the office.

4. This policy does not prohibit a service animal for a USBE employee, a client, or a

visitor.

a. Service animals must always remain under the control of their handler and
must be housebroken. Dogs must remain on leash unless their duties demand
that they be off-leash, either for specific tasks or for the handler’s disability.
The dog must still be under control of the handler.

b. A handler assumes all liability for their animals.
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1. PROCEDURES:

Requesting Information about Service Animals
1. When it is not obvious what service an animal provides, limited inquiries are allowed.
The Division of Human Resource Management should be consulted when and if these

situations arise.

Reporting and Violations
1. If an employee is concerned about a potential violation of this policy, they may report

it verbally or in writing to their immediate supervisor, any other supervisor in their
direct chain of command, or the Division of Human Resource Management.

2. Any violation of this policy may result in administrative action, as appropriate.
Violations of this policy will be investigated and handled in accordance with the
USBE’s established disciplinary procedures.

V. HISTORY:

This policy supersedes the former Family and Pets at Work policy that was established
October 6, 2010 and updated April 30, 2018.

ADA Compliant: January 25, 2023






Accessibility Report





		Filename: 

		0409FamilyPetsWork.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



