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Waiving Applications in UtahGrants 
Formula Grants are grants provided to LEAs and/or organizations based on previously-established criteria.  If eligible, the 
organization will receive a recommended allocation, and will receive an invitation to apply for funding.  The organization 
has the option to waive the funding or complete the application.  Formula Grants can be either State or Federally 
funded. 

1. Click on Applications (tab at top), pending tasks (left panel). Locate the application and select arrow to start
application. *Note: see step 2 prior to initiating application.

2. Only one individual can complete the application/waiver. Once you start the task, you will be the only individual
that can access and make changes.  Please be cautious in confirming this action. 

3. Note the tasks in the upper right corner.  Click Edit to make changes to the Internal Approver (if necessary).
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4. The Internal Approver is responsible for reviewing the waiver prior to submission to USBE. By clicking on the
Magnifying Glass next to the Internal Approver, you will see a list of individuals in the Approver role who have
the authority to approve applications. Please select the appropriate individual for your organization. The
organization’s Key Point of Contact is listed as default, but can be changed to an individual in the Approver role.

5. Waive Application – an organization can decline the invitation to apply for funding by clicking Waive
Application.  Please note the warning, as waiving funds cannot be reversed.  Waived applications must
be approved by the Internal Approver (see step 4).

2 | P a g e



 
 

   
 

 

 
 

     
  

  
   
  
    

 

0. 

~O,g.-;.itl(l'I 

C,a,rtitC<J~Oi~ 

., 
AP.J00.(190 

&llffllll(li~tJOtlY'OI ir,.f-unOM'l\)~~tFOAltll'~•IIRfl(:t(IOn O~~ISWWll;llyl.....,0 ~ll'll)l'e 

I ..,., ... ,Qod .... 

• :!lonoe:.t!k Aa,«t AR'lo,,,t, 

o..J,d 

• Opportunrty OV9NIIIW 

.. Applfc.nfOII OWA'\ftt 

-T• 
Eri'l.inttmlfflll:kl! Al~~ Privllntior1. 201,g 

PtQffltli'fwlo<lf~C- i ,,,.,.,,. 

-"' 

~,_a,~ 

-CidM Co Sd10UI ObMd -sia.ooo 

"""' ..... 

--
!'"-1 Pvlclcl ~oa, 
1i112018 

_ .. _ 

6. Internal Approval – The internal approver will receive an email with a link to approve the waiver.  The
internal approver can also find the task in the Applications tab, pending tasks (left pane).  Click on the
Arrow to start the review.

7. Internal Approver reviews the application information submitted by the application creator and makes
approval decision.  If changes are needed, the Internal Approver must send the application back to the
application creator to make edits and to resubmit.  Internal Approver can:

a. Approve – submits the application to USBE
b. Send Back – send the application back to the creator to make changes
c. Reject – sends application back to the creator to start again

3 | P a g e




Accessibility Report



		Filename: 

		WaivingApplications 112519 906am.pdf






		Report created by: 

		Pat Gardner, Administrative Services Manager, financial.operations@schools.utah.gov


		Organization: 

		Utah State Board of Education





 [Personal and organization information from the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 0


		Passed manually: 2


		Failed manually: 0


		Skipped: 1


		Passed: 29


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Passed manually		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Passed manually		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Skipped		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Passed		Appropriate nesting







Back to Top


