Utah State Board of Education UTAH ﬂ”' ants

Navigation, Global Search, Filters, and Pending Tasks

This document will assist you in navigating Utah Grants and finding information through the various search features.

External User

Pending Tasks

1. From the Utah Grants home page, select Pending Tasks (left side).

f  JUTAR jmnfi‘ Enterprise Grants Management System
| HOME
Task Summary By Phase Task Summary By Due Date
Search E
HOME 0 Late 354
All hd Applications 175 Due within 7 Days. 0
Grants 164 Due within 30 Days 1
Monitoring 19 Due in more than 30 Days 4

Pending Tasks

Org wide Pending Tasks

Completed Tasks

2. This will show a list of all pending tasks, including task type. Note: you do not need to know which phase/tab
contains the pending task, as all pending tasks will appear on the Home > Pending Tasks list.

= - JUIAH ‘gmnls’ Enterprise Grants Management System v Grants Portal v &
HOME
a Pending Tasks (Assigned To Me) =

Click ‘Reset Table' under the menu icon to refresh the table’s default values

Search B ¢ 7]

Searen =
Al v Showing 1 to 20 of 358 records

Ref. ID Task Type

Page 10f18 WM

Phase Name Subject Created By Due Date Actions

AD-USBE-BPO..  Completg@fdg . Grants Amber Wright 122204 P
Pending Tasks AD-USBE-BPO..  Corfiplete Budg..  Grants 21ARPF ARP ESSER 90% Distribution Revised -2 Robert Smith 115204 P>
Org vide Pending Tasks AD-USBE-BPO..  Complete Budg..  Grants 24FTFL IDEA Flow-Through Formula - 2024 Bea Twede 03032025 P>
Completed Tasks CR-4996 Review Negotia.  Applications 24POPO Professional Outreach Program in the S Blaine Edman  07/2212025 B>
AP-40027164  Application Invit.  Applications 25THFT Forms - 2025 Brett Baker 08152025 B>
AP-40027353  Application Invit.  Applications 25T1FT2 Forms - 2025 Dale Frost 080212024 P>
Manage Organization Profile AD-USBE-18296  Complete Budg... ~ Grants abed_2024 - 2024 Brett Baker 1012412024 »
So Useful Links = AD-USBE-18206  Complete Budg...  Grants abcd_2024 - 2024 Jason Sundberg 1012412024 P>
Utah Grants Training
PA-2719 Approve PreAp...  Applications AK_21Feb_2023 Blaine Edman 031032025 B>
Utah State Board of Educa.
AD-USBE-18600  Budget Revisio..  Grants AK_both_27Jan_2023 - 2023 Blaine Edman  03/17/2025 B>
PR-USBE-72561  Recipient Revie... Monitoring AK_both_8Feb_2023 Blaine Edman 0212772025 P>
AD-USBE-BPO..  Budget Revisio..  Grants AK_both_8Feb_2023 - 2023 Blaine Edman  03/1212025 P>
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3. Alternatively, if you know which phase/tab your pending task is listed in, you can also navigate to that phase/tab
and click Pending Tasks (left).

UTA H_ jv;-'_f-‘m/.\‘ Enterprise Grants Management System

( HOME  Opportunities Applications Grants  Monitoring "

Q Search

Task Summary By Phase Task Summary By Due Date

Q : |

| Al h | Opportunities 0 Due within 7 Days 0

=REES Applications 1 Due within 30 Days 0

My Tasks Grants 0 Due in more than 30 Days 0

Pending Tasks

Org wide Pending Tasks

Monitoring 0

- Completed Tasks

Global Search

1. The Global Search feature searches for records across multiple phases/tabs. When utilizing the global search
from the Home tab, Utah Grants searches across all phases/tabs.

Enterprise Grants Management System

( HOME  Opportunities Applications Grants Monitoring ‘\
Q, Search -

Task Summary By Phase Task Summary By Due Date
Search..
HOME 0 Late 354
I| All vI Applications 175 Due within 7 Days 0
§ Tasks Grants 164 Due within 30 Days 1
My Tasks Monitoring 19 Due in more than 30 Days 4
Pending Tasks
Org wide Pending Tasks

Completed Tasks

2. Searching from the Home tab will show results across all tabs and show where the record is located.

€ HOME  Opportuniies  Applications Grants  Monitoring €%
Search -
Q Search Results /

PUV ﬂ ‘ a Announcements

a8

Al v
= Tasks B Title Program Pathway FOA Publication Date
My Tasks, - 21PUV SafeUT SuperUser Gr... ~ State-Competitive Jan 19, 2024

Pending Tasks 21PUV SBMH Qualifying Gra... ~ State-Competitive Dec 30,2025

Org wide Pending Tasks

Enterprise Grants Management System

Completed Tasks

-
£ HOME Opportunites Applications Grants Monitoring “ My OrganizationProfile Searcn

Manage Organization Profile

% ful Lir . D 4 D Title Payment Request Setting
Search Results — s [ —————————
E - Utah State Board of Educa. AD-USBE--14961 PG-400-1455 24PUV School-base. Reimbursement Required
Search . K
| AD-USBE--16293 PG-400-1736 25PUV School Base...  Reimbursement Required

AD-USBE--21429 PG-400-2051 26PUV School Base. Reimbursement Required
‘ All /AD-USBE--24062 PG-400-2420 26PUV-1-Form_2026 Reimbursement Required
AD-USBE--6594 PG-400-0752 21PUV School Base. Reimbursement Required
§ Tasks AD-USBE-9262 PG-400-1005 22PUV School Base...  Reimbursement Required
/AD-USBE-BP01-11. PG-400-1110 22MGFT Migrant Ed. Reimbursement Required
My Tasks
AD-USBE-BP01-16...  PG-400-1455 24PUV School-base. Reimbursement Required
Pending Tasks AD-USBE-BPO1-18...  PG-400-1455 24PUV School-base...  Reimbursement Required
Org wide Pendi lng Tasks AD-USBE-BP01-21...  PG-400-1736 25PUV School Base...  Reimbursement Required
AD-USBE-BPO1-8253  PG-400-0752 21PUV School Base...  Reimbursement Required
Completed Tasks
LSNAAD-T-31PUV_. PG-400-2527 LSNAAD-T-31PUV_. Lump-sum
™ Activities - ™
My Organization/Profile - . e
izati ‘v Payment Requests ~ Risk Asssssment ()
Manage Organization Profile L Y
- Site Visit
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3. When you search from any other tab, such as the Applications tab, the system will only show results from the

4.

selected tab/phase.

For example, searching from the Applications tab shows applications related to the search.

PUY

All

Q|

v

For example, searching from the Monitoring tab shows monitoring activities related to the search.

Pending Tasks

Completed Tasks

View Pre-Applications

View Submitted Applications

View Applications in Progr

Applications
Search -
Search Results

~ Pre-Applications

a Applications

o

Title

21PUV School Based Me. ..

22PUV School Based Me...

23PUV - School-based M...

24PUV School-based Me

25PUV School Based Me. ..
26PUV School Based Me...

26PUV-1-Form_2026 - 2026

Search Results

All v

Pending Tasks

Complatad Tasks

View Site Visits
View Risk Assessments

Payment Requests

Utah Grants Training
Utah State Board of Educa

* Risk Assessment
« Site Visit

4« Payment Requests

Approver
Todd Burke
Todd Burke
Todd Burke
Todd Burke
Todd Burke
Todd Burke

Todd Burke

External Applicant Status
Recommended for Funding
Recommended for Funding
Recommended for Funding
Recommended for Funding
Recommended for Funding
Recommended for Funding

Recommended for Funding

D Program Name Award Type
ADJ-LSNA-21 20PUV-Student Healt... LSNAAD-T-STUD...  Adjustment
PR-LSNA-1590 20PUV-Student Healt LSNAAD-T-STUD...  Advance
PR-LSNA-19281 31PUV_Corporation_... LSNAAD-T-31PU... Advance
PR-LSNA-2467 20PUV-Student Healt LSNAAD-T-STUD...  Advance

PR-LSNA-3856

PR-LSNA-5339

PR-USBE-28384

PR-USBE-41231

PR-USBE-57327

21PUV School Base ..

22PUV School Base..

21PUV School Base ..

22PUV School Base..

23PUV - School-bas...

AD-USBE--6594

AD-USBE--9262

AD-USBE--13100

LSNAAD-T-SCHO Advance

LSNAAD-T-SCHO...  Advance

Reimbursement

Reimbursement

Reimbursement

If you are unsure which tab to search in, then use Global Search from the Home tab to bring up all related items.
You may also narrow the Global Search by clicking the dropdown menu and selecting a category to search from.

Funding Opportunity
Pre-Application

Application

Grant

Award

Payment Request
Site Visit

Risk Assessment

Manage Organization Profile

HOME

Task Summary By Phase

HOME

Opportunities

Applications

Grants.

Monitoring
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Table Search Box

1. Use the search box above any table in Utah Grants to narrow the results for that table. Any keyword found
within the table can be used to narrow the results.

For example, searching from the Grants tab shows grants related to the search.

a All Awards ¥ Click ‘Reset Table’ under the menu icon to refresh the table’s default values EmailExportAsPDF | EmailExportAsCSV |

PUV

TOWIG T10 T2 01 12 12C0T08

Award ID Project Period | Award Title CFDANumber ~ SubAccount ~Payment Type Status Awarded Amount  Remaining Amount  Actions
AD-USBE-9..  7/1/2021-6/3... | 22PUV School Based Mental Health Q 5679/3500 Reimbursem_..  Closed $53.399.25 5000 @
AD-USBE-1...  7/1/2022-6/3... | 23PUV - Schook-based Mental Health 5679/3500 Reimbursem...  Closed $70.785.86 5000 @
AD-USBE-1... 7//2023-6/3... | 24PUV School-based Mental Health Q 5679/3500 Reimbursem...  Amended $70,164.56 $7016456 @
AD-USBE-B..  7//2023-6/3... | 24PUV School-based Mental Health Q 5679/3500 Reimbursem_.  Amended $70.164.56 $921424 @
AD-USBE-B..  7/1/2023-6/3... | 24PUV School-based Mental Health Q 5679/3500 Reimbursem...  Closed $60.950.32 5000 @
AD-USBE-1... 7/1/2024-6/3... | 25PUV School Based Mental Health Q 5679/3500 Reimbursem...  Amended $69,096.21 §761691 @
AD-USBE-B..  7/1/2024-6/3... | 25PUV School Based Mental Health Q 5679/3500 Reimbursem_.  Closed $61.479.30 5000 @
AD-USBE-2... 4/12/2026-9/... | 26PUV-1-Form_2026 84.287D 5862/3500 Reimbursem...  Submitted fo. $11.500.00 $11.50000 @
LSNAAD-T-..  7/412020-6/3... | LSNAAD-T-31PUV_Corporation_LSNA. VARI3010 Lump-sum Activated $12,000.00 $1080000 @
AD-USBE-2..  7/1/2025-6/3... | 26PUV School Based Mental Health Q 5679/3500 Reimbursem . Activated $64.110.96 $2145047 @
AD-USBE-B..  7/1/2020-6/3... | 21PUV School Based Mental Health Q 5679/3500 Reimpursem...  Closed $49,944.91 5000 @
AD-USBE-6..  7/1/2020-6/3... | 21PUV School Based Mental Health Q Reimbursem..  Amended $53.403.00 $345809 @

Total Records: 12

For example, searching from the Monitoring tab shows monitoring activities related to the search.

& All Payment Requests ¥ Click ‘Reset Table' under the menu icon to refresh the table's default values EmailExportAsPDF | EmailExportAsCSY

a] |
LR CER o E £=ru o

Program Fiscal

D Award Grant Title Ser Scheduled Payment Date Amount  Status Actions
PR-USBE-42014 AD-USBE-BPO1- 22FTFL IDEA Flow-Thr SFY-2022 08/30/2022 $213,750.48  Paid @
PR-USBE-57196 AD-USBE-BPO1- 22FTFL IDEA Flow-Thr SFY-2022 07/28/2023 $73,85062 Paid @
PR-USBE-57951 AD-USBE-BPO1- 23FTFL IDEA Flow-Thr SFY-2023 08/30/2023 $237,136.44 Paid @
PR-USBE-72371 AD-USBE-BPO01- 23FTFL IDEA Flow-Thr SFY-2023 07/30/2024 $55,077.07 Paid @
PR-USBE-72988 AD-USBE-BPO1- 24FTFL IDEA Flow-Thr SFY-2024 07/30/12024 $286,753.37 Paid @
PR-USBE-77185 AD-USBE-BPO1- 24FTFL IDEA Flow-Thr SFY-2024 12/30/2024 $30,621.90 Paid @

Table Status Defaults

1. Tables in Utah Grants are easily organized by status. The view can easily be changed to expand or limit the
number of records by clicking the chevron and selecting the appropriate status option.

Applications

Pending Applications by Status H

@ Created @ Submitted For Approval

a Active Awards e

N « All Applications | |
Showing 11020 0f 262 1 Waivediwithdrawn | Closed Awards u

Grants

Click ‘Reset Table” under the menu ico

Applications Under Revision pu b
D Jrover

Submitted Applications 1 All Awards

AP-400-35411 Draft Applications ShOWII"Ig 110 2 of 2 rec
AP-400-35404 Applications Under Review V Adlve AWard S
AP-200-35400 Expired Applications Award ID P e — _itle

ARDEEET] Sent back by Internal Approver

AP-400-36396 Rejected Applications AD-USBE--2...  7/1/2025-6/3... 26PUB BTS Arts LEA Grants FY20

Applications under Peer Review

(RSB Recommended for Funding/Converted to Award

AP-400-35188 CAP_001_21.07_...  Russell Carter Todd Burke LSNAAD-T-P... 71172022 - 6/3... LSNA AD'T'PUB_ED_CA P_EDQS'(
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Filters

1. Use the Filter function to narrow the search. Clicking the Filter icon will bring up search options.

a All Awards ¥ Click ‘Reset Table’ under the menu icon to refresh the table’s default values EmailExportASPDF || EmailExportAsCSV [
[

Column Name Operator Value Action

Award ID - Contains v n

Showing 1 to 12 of 12 records

Award ID Project Period  Award Title CFDA Number  SubAccount Payment Type  Status Awarded Amount  Remaining Amount  Actions.
AD-USBE-9.. 7/4/2021-6/3... 22PUV School Based Mental Health Q 5679/3500 Reimbursem Closed $53,399.25 3000 @
AD-USBE-1... 7/1/2022-6/3... 23PUV - School-based Mental Health 5679/3500 Reimbursem Closed $70,785.86 $000 @

2. Select the column filter from the drop-down menu.

a Active Grants ¥

Column Name \ ‘Operator

Title v Contains v

Program Code

Title
Grantee Organization Grantee Organization Fiscal Year Name Pal
Fiscal Year Name Iron Co School District SFY-2025 Fec
Pathway
Funder Type Scholar Academy SFY-2025 Fe
Status Monticello Academy Inc SFY-2025 Fec
Awarded Amount

Freedom Academy SFY-2025 Fec
Remaining Balance

3. Select the Operator and value for the filter
Operator Value
Contains v

Does not contains

Starts with
Ends with athway

Value Action
migrant é | n n

4. Then click the green plus sign icon to add the filter.

Value Action

migrant n n

5. To remove the filter, click the red X icon.

Value ion

migrant u

6. You can add multiple filters by repeating steps 3-4.
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