Reports Training

Overview 9/24/2018




Form E = CDL Driver's Informaiion

»Dye December 15

Use new form — has color formatting and sorting options

» BCI|/FBI — May change dates to “Rap Back” for those
enrolled in program

» MVR — May change to “DHM" Driver History Monitoring
for those enrolled Iin program




Sort by Name

Sort by Expiration

UTAH STATE OFFICE OF EDUCATION
Pupil Transportation

CDL Driver's Information Form 'E'

it 2018 2018 Due Dec. 15.
Middle DOT Physical Physical

t Name First Name | Initial Birthday Drivers License MVR BCI/FBI CDL Expiration| Drug Check |[Alcohol Check| Pre-Service In-Service Expiration Assessment
AM JGARY 11/30/1952 ®xBxxxd 8/8/2017 10/25/2017 5/30/2019 5/23/2017 5/23/2017 1/1/1976 &6/6/2017 11/1/2018 9/27/2017
USTA RODMEY 4/6/1347 ®B0Bx0xXE 8/8/2017 8/19/2016 4/6/2021 7272016 8/15/2016 10/30/2017 6/30/2018 9/26/2017
JEE ROBERT 12/28/1961 KXER0xDN 8/8/2017 12/13/2011 12/28/2020 1/26/2017 1/12/2012 &6/5/2017 4f25/2018 9/28/2017
3ERT MICHAEL 2/5/1958 ¥BABEKx 8/8/2017 7/17/2017 2/5/2019 4/19/2016 2/5/2004 6/5/2017 3/2/2019 9/25/2017
SON MELANIE 5/21/1971 KARABAK KN 8/8/2017 12/3/2014 5/21/2020 5/13/2016 12/4/2014 6/5/2017 11/15/2018 9/27/2017
EN CHERYL 10/26/1955 BExBxx4 8/8/2017 2/6/2015 10/26/2022 5/23/2017 5/23/2017 10/12/2012 &6/7/2017 9/30/2018 9/20/2017
VIA ALLEM 12/10/1939 ¥x0x64x% 8/8/2017 3/4/2015 12/10/2021 9/23/2015 2/11/2009 1/8/2006 6/5/2017 8/18/2018 11/14/2017
IANDA DEBBIE 9/28/1957 BAxxBRK 8/8/2017 5/25/2017 9/28/2019 9/26/2017 5/16/2012 7/14/1999 6/5/2017 6/22/2019 9/5/2017
GELA EDWIN 2/4/1952 ®Ex0x0% 8/8/2017 10/22/2014 2/4/2019 3/16/2017 a/16/2017 3/17/2014 &6/5/2017 2/9/2019 9/26/2017
GELA HOWARD 1/8/1971 ¥ABxxxAKE 8/8/2017 3/13/2015 1/8/2021 3/16/2016 2/19/2015 8/17/2006 6/6/2017 6/17/2018 9/28/2017
GELICA DAMIEL 7/6/1951 KRARKKKON 8/8/2017 1/7/2014 7/6/2021 4/19/2017 4/19/2017 1/15/2014 10/30/2017 8/31/2018 9/27/2017
T TINA 6/9/1973 K XO4RAKN K 8/8/2017 2/28/2014 6/9/2018 10/25/2016 3/10/2015 8/19/2013 &6/6/2017 7/18/2015 9/27/2017
STIN ELIZABETH 8/31/1973 KXBRXXXE0 8/8/2017 8/27/2015 8/31/2020 5/23/2017 8/31/2015 6/5/2017 8/11/2019 8/10/2017
RBARA Carson 8/23/1996 KXARAR6x 9/6/2017 9/13/2017 8/23/2022 9/7/2017 11/20/2017 9/8/2018 9/8/2017
VIAMIN DAVID 11/18/1956 KXXBHHEH 8/8/2017 2/26/2013 11/18/2020 12/4/2015 12/4/2015 7/22/2011 &6/6/2017 11/20/2018 9/26/2017
Ty JOHN 2/13/1958 ®OxXXEX 8/8/2017 3/23/2016 2/13/2021 3/16/2016 4/18/2016 6/5/2017 3/14/2018 4{11/2016
L LEE 8/9/1942 A0x00x%x 8/8/2017 8/20/2014 8/9/2021 7/14/2016 8/2/2016 6/5/2017 8/21/2018 9/26/2017
LIE KEVIN 5/18/1959 Gxdx 9/14/2017 10/3/2017 5/18/2021 10/4/2017 10/17/2017 10/30/2017 9/12/2018 10/16/2017
MNIE KENNETH 9/16/1951 KABRKKK 8/8/2017 9/5/2014 9/1642019 3162016 11/18/2015 9/18/2014 6/5/2017 8/16/2018 8/16/2017
LDLEY STEVEN 8/29/1972 ®x00xx6x0 8/8/2017 2/25/2015 8/29/2018  10/23/2012 2/1/2007 12/15/2018
LNDY BRENT 8/22/1960 KXHEAKK &6/22/2017 8/18/2017 8/22/2022 10/27/2017 8/a/2017 10/30/2017 7/20/2018 8/18/2017

ROYCE 5/7/1975 KHXXXK K06 8/8/2017 11/29/2016 5/7{2021  11/10/2016 12/1/2016 9/2/2018 11/28/2016

LARRY 6/24,/1947 KXXXKOXE 8/8/2017 3/31/2017 6/24/2022  10/25/2016  10/25/2016 3/12/2002 10/30/2017 9/27/2018 4/14/2017

MARY 10/17/1952 xxx0xx4 8/8/2017 7/3/2017 10/17/2020 10/27/2017 10/29/2003 &6/6/2017 1/14/2019 9/29/2017

6/24,/1988 KHHHHOHDN 8/8/2017 6/24/2019 10/31/2014 10/3/2018
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State Report Forms

Form E
CDL Driver
Information

Form C
Actual Miles

Report




A=1 Report

Due November 1
Prediction of the school years transportation
Projects yearly miles and minutes

® |[ncludes eligible and ineligible funded routes

®» Calculates 30 minutes inspection fime for each
eligible route



Summer
Reporis



Form D = Transportation Minutes

®»Record total fransportation minutes
» Activity and field trip minutes

» Miscelloneous and other program minutes
® Driver instruction minutes

® |nsfruction and supervision minutes
®» Administrative minutes

®»BuUs shop staff minutes

®» Other support staff minutes
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Utah State Office of Education

District Pupil Transportation
Annual Statistical Report Form "D" (Minutes)

District Example Date: School Year 2013 - 2014
Area Total Minutes Instructions

To and From School Minutes 1,406,734 Summary of all minutes from fall Al report.

Activity & Field Trip Minutes 275,100 Summary of all activity & field trip report minutes.

Misc. & Other Program Minutes 0 Summary of all misc. & other program minutes.

Driver Instruction Minutes 55,440 Summary of all minutes drivers spent in instruction.

Instruction & Supervision Minutes 94,246 Summary of all minutes Instructors and supervisors spent.

Administrative Minutes 124,800 Summary of all administrative minutes including administrative secretarial minutes.

Bus Shop Staff Minutes 249,600 Summary of all bus shop staff minutes not already accounted for.

Other Support Staff Minutes 112,055 Summary of all other support staff minutes not already accounted for.
Previous Year's Report Difference Between Last Year and Current Year Notes:
Area Total Minutes Difference % Change

To and From School Minutes 1,402,727 4,007 0.29%

Activity & Field Trip Minutes 303,825 -28,725 -9.45%

Misc. & Other Program Minutes 0 0 #DIV/0!

Driver Instruction Minutes 63,000 -7,560 -12.00%

Instruction & Supervision Minutes 91,665 2,581 2.82%

Administrative Minutes 124,800 0 0.00%

Bus Shop Staff Minutes 249,600 0 0.00%

Other Support Staff Minutes 97,980 14,075 14.37%
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Form F

== L]

Reports total Tracks bus Provides a bus
bus fleet InNformation stafistics page
mileages




Bus Inventory and Ending Odometer Summary Report - Form "F"

| Date:

District: Example MM/DD/YY Total Odometer: -487,281.8
Miles
Serial Number / VIN Bus # Spare (Y) [ | Beginning [ Ending . New Bus Retired Comments Total #
Odometer | Odometer Difference ) Date of buses
IBABMC7ANF051794 92-D 168,141.6 -168,141.6 3
IBABMC7AINFO51793 92-C 136,686.8 -136,686.8
T7HNEB2X1109982 00-1 182,453.4 -182,453.4
0.0
0.0
0.0
0.0
Bus Inventory
Example School Year: | 2013 - 2014
Bus Information Purchase Information Retired From Service
. ] Auto |Fuel Type| Wheel Retro- L. L.
“’:Z:fl CS:::::?tgy Body E;I.Icg::lne‘: Bus Type| Trans | (C,D,E, | Chair fitted Pu‘:t;:arse Re[z:it:e d Ozglsr:al Retired Date | Salvage $ Dep::e::tltlon
(YN) | GHP)| (Y/N) [ (Y/N)
1992 84 2 6 D Y D N N 2009 9/6/09 $3,500
1992 84 2 6 D Y D N N 2009 9/6/09 $3,500
2000 72 5 7 D Y D N N 2000 10/18/00 $69,663

\ \




Form C = Transporicaiion Miles

®» Documents routes added after November 1
» Accounts for all miles driven

» Activity, field frip miles

»Repair miles

» Training miles

®»Summer program miles

» Other program miles




Utah State Office of Education

District Pupil Transportation
Annual Transportation Report Form "C" (Miles)

District: Example | Date: MM/DD/YYYY | School Year: 2013 - 2014
Annual Activity Trip Statistics Instructions

Elementary Secondary For Activity & Field Trips, supply current year
Year Miles Pupils Trips Miles Pupils Trips summary statistics from activity and field trip
2013 | 6340 | 313 | 7 | 564800 | 5717 | 255 | reports. For Additional Mileage Summary

Statistics, supply current year summary statistics
2014 | 9450 | 318 | 9 | | 489640 | 5331 | 233 | from other mileage reports as needed.
| Annual Field Trip Statistics

Elementary Secondary
Year Miles Pupil Trips Miles Pupils Trips
2013 | 29950 | 1,043 | 27 | | 77810 | 1258 | 34 |
2014 | 25470 | 1575 | 28 | | 98160 | 1275 | 40 |
Annual Mileage Summary Statistics Total Odometer Miles
Total
Oth Instructions: Total miles f B
er . . Total Eligible | Ineligible / Other nstructions: fota r.m es from Bus
Summer Program Miles| Repair Dead . . ] . . Inventory and Ending Odometer
. . . Training Miles | Miles from A1 | Half Miles | Unaccounted | Total Miles i
Program Miles| Explained: Miles ) Summary Report Form "F" of all buses
Report from Al Miles i
in fleet.
Year Report
2013 | 0.0 | 7120 | 41100 | 1910 | 67,6068 | 0.0 | 47912 | 1405188 | | 145,310.0
2014 | | 10320 | 46640 | 1570 | 722736 | 3528 | 11746 | 1407814 | | 141,956.0

Comments:




Caleuvlations to verlfy accuracy of A=1

Form C Miles + A-1 Miles = Total Miles

%{Azﬁleage Summary Statistics A

otal
s Other Pr ramA iJoead Total Eligibl Inefgible / Other
o umm:':'-l o] -es d4: ep::. el raining Miles | Miles from 1 | Half\ Miles Unaccounted | Tota] Miles
rogram lies dlnedaq: pes Report froh A1 Miles
Year / / Report
/ / | \ /
2013 | 00/ | 7126 | a1joo | VNo10 | 67608 | 0.4 | 47912 | 14-:: 518.8 |
K | 4 A | v
2014 | | 10320 | 46640 | 1570 | 722736 | 3528 | 11746 14-:: 781.4 |

Total Miles = Toial O
Difference is identified in Other Unaccounted Miles

>

Total Odometer Miles

Instructions: Total miles from Bus
Inventory and Ending Odometer
Summary Report Form "F" of all buses in
fleet.

145,310.0

141,956.0

clometer miles

D




W Activity / Field

B Summer Program
m Other Program

H Repair

m Training

m Al Eligible*

m Activity / Field

B Summer Program
m Other Program

W Repair

W Training

m Al Eligible*

m Al Ineliglble/Half Al Ineligible/Half

m Unaccounted 1 Unaccounted

2013 Over / Under Projection 2014 Over / Under Projection
Activity / Field 46.7% Total Odometer 145,310.0 Activity / Field 43.9% Total Odometer 141,956.0
Summer Program 0.0% Sum of All Miles (except Al Eligible) 72,912.0 Summer Program 0.0% Sum of All Miles (except Al Eligible) 68,507.8
Other Program 0.5% Possible Eligible 72,398.0 Other Program 0.7% Possible Eligible 73,448.2
Repair 2.8% Submitted A1 Eligible Miles 67,606.8 Repair 3.3% Submitted A1 Eligible Miles 72,273.6
Training == S === == = Amount Over-Projected 0.0
Al Eligible* Amount Under-Projected 1,174.6
A1l Ineliglble/Half PrOjeC'lled Miles ShOUId be Wi'l'hin 5% % Over/Under Projected 0.8%
Unaccounted Qualifies for Ending Mile Cap? (Y/N) N

N \\



Resuliis Greater than 5%

™| ook for any errors on reports
®»Provide reasons why

» May flag for in depth review
of reports




Resulis Within 5%

Great Job!

(ke
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